Research Ethics System
How To Delete a Staff Draft Application

This details the steps to delete an application that is still at the draft stage and has not been
submitted to the ethics committee.

1. Logging In
Open Internet Explorer or Firefox and log in to the system through the Business Systems
front door page - https://frontdoor.spa.gla.ac.uk/login/ using your GUID and password.

This page is also accessible from the MyGlasgow portal/Business Systems.

(74| University

) of Glasgow Business Systems

IReg\ster Here IT Services

IHEIP Business Systems Web Front Door

Please enter your username and password® below and then click on the Login button.

Username

Password

Click on Research Ethics System

iTa| University -
m of Glasgow Business Systems
ILogout IT Services
Application List for (logged in as gustaff)

Welcome to the IT Services Web Applications facility. Below is a list of the senices available to you - simply click on the relevant link.

BlOnline &

EDRMS Utilities
.!! Electronic Document and Records Management (EDRMS) (i}
é Exam Papers

HR - Payroll Reporting Tool &

HR/Payroll System &

Tender Documents Viewer &

2. Viewing Applications
To view a list of your applications, click on the My Tasks menu item
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Create Draft Application
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3. Deleting a Draft Application
When the My Tasks screen opens, locate the application that you wish to delete.

My Tasks
These are your tasks awaiting action.

Click on the Application Number to view the application details and documents.

Application Mo. Title Committes Received Date

Submit Application  D1380878247262  Application | College of Medical Veterinary and Life Sciences 04/10/2013

Click on the Application Number to view the full application details (as shown below), the
Status will be displayed as Draft.

Project Title: Application edit
Application Mo: D1380878247262 Status: Draft
Committee: Colege of Medical Veterinary and Life Sciences PI: Ms Susan

J Current Submission Documents

Application Form and Supporting Documents
Add documents in support of this ethics application below by clicking Ade Docwment. Please note only ONE Application
form can be uploaded.

Document Type ® Action @ Document Name Modified By Maodified
* Application Farm |—Se|ect Action- Application Form.doct  Ms Susan 04/10/2013
oV

Add Docurnent

Participant Information |—Se|ect Action- Participant Ms Susan 04/10/2013
Information.doo

Add Docurnent

Plan for Children

Consent Form

Add Docurnent

Supporting Document

(’—. Delete

Task: Submit Application

[

" Submit

Click on the drop down list at the bottom of the screen to the right of the Task: Submit
Application and select Delete. Then select Submit.
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4. Help and Support

If you have any queries or questions about the system please contact your college research
ethics administrator (these details are on each of the college ethics web pages accessible
from the system through the College Ethics Committees menu item).

or

Submit a support call via the IT Services Helpdesk page -
http://www.gla.ac.uk/services/it/helpdesk/

Login using your GUID and Password
» Click on submit a new request
* Choose Problem Category: Business Systems
* Then choose Research Ethics System
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